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I. CONG TAc TRQNG TAM
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Chu6n b! c6c di€u kiQn khdi gi6ng n6m hgc mdi

- Xet tuy6n sinh 6

l. C6ng tdc hhnh chinh t6 chrlc 
t.

i' l.l.Vin thu - thri qu!

Xdt, hqdn thdnh hi so tuy€n sinh 6 (15/8)

- Hodn thdnh danh siich l6p (7/8)

86o c6o HS d6u ndm hQc

1.2. K6 to6n

Bdn giao k6 to6n

Hodn thirnh luong th6ng 8/2023
.,. , ,: j !i-" -

- Hoan rnann no ss nang ruong quy J 
1

- Rrit ti€n HTCPHT hss k! 2

' ' t: - Lgp thanh todn hoAt dQng quj 3, ti€n BDHSG , Ti0n chuy€n virng ND76

Biio cilo c6c lo4i theo y€u cAd

1.3.Thiet bi

VQ sinh, sfp x€p thiet bi
-

' nl ' ' '

E€ nghi mua sdm thi€t bi DH

- Cgp nhAt phdn mdm quan ly thi€t bi, chia se quyOn truy cpp cho GV
mugn tre '"' 

j:

r,

t,'

- Xdy dUng k0 hoach quan ly. su dUng thiEt.biday hgc ndm hqc202l-
2022 nQp HT ky duygt ' ./

1,4.Thrr viQn

- Vg sinh sAp x6p sach. thu'u'iQn

T.I r A nn r/ t.- Tiep nh6n SGK m0i

CQNG HOA XA UgI CHU NGHIA VIET NAM
DQc l$p - Tr,r do - Hqnh phric
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- Cho HS mugn s6ch

- QuAn l:i tOt c6c loBi tdi sdn trong thu viQn, s6ch c6c lopi

- NAm so lugng sach dd cho mugn ( b6o cao I 519 )

- Xay dUng k€ hoech thdng, ndm hqc nQp BGH kf duyQt

YAi- LAp so theo d6i ban dqc

1.5. Bio vQ

- Tham gia VS khuon vi€n trucrng hgc

- Ki€m tra , chi dAn hgc sinh d6 xe dpp dung ch6

1.6. Phgc vU

- Quer dqn vE sinh khudn vi€n truong hgc chuAn bi khai giang ndm hq,c.

- Quan ly va sdp xOp c6c do dung trang tri hiEn co (vai mflt ban, binh hoa,

lytach,. . )

2. Chuy0n mdn

2.1.COng tfc chuyOn mdn

- Sua chfra nang cAp CSVC theo k€ hoach

- T6ng vQ sinh trulng lop (dU ki€n 2918)

- Hqp hQi d6ng. chuy€n mdn ( s6ng 8/8)

- Phan cong nhiEm vu CBQL-GV-NV

TUu trudng, On dinh IoP-HS (28/8) .

- Tri€n khai c6c vdn ban chi dao hoat dQng chuyQn mdn

- Hoan rhanh thoi khoa bi6u va duyQt PPCT 35 tuAn o c6c mon. (30-3 l/8)

- Nam tinh hinh ch6t lugng hqc sinh dAu ndm ( dqc- vi€t chflm...)

- Chi d4o 0n thi "Vdn hay-Chfr tOt" , to6n /cafio, cf,rp huyQn

Xdy dWng k€ hoach b6i du0ng hgc sinh gioi" phq d4o hgc sinh y6u kem

ti 619

- Lap so theo d$i gi6o viQn thqc hiEn nhiEfn vqr chuyen mdn...

- TO chuc fi v6n tdm ly cho HS dAu ndm 'n{, (zSlSsdn trucrng)

K:i lai hqp dOng nh6n viOn ( RV. PV)

2.Z.Cing tfc chu nhiQm

- Hqp GVCN (s6ng 28/8)



- On dinh lop-Hs (29t8)

- Cho HS muon s6ch

' NAm chflt th0ng ti hgc sinh, si s0 cdc lorp nam/nir (HSDT. . . ) b6o cao

cho vdn thu tu I /9

- Huong ddn hqc sinh thr,rc hiqn OAy dU ho so chinh sach h6 trq hqc tflp
NE I l6 cua Chinh phu, mi6n giAm hqc phi...

- Huong d6n HS tao dQng- VS trucrng ldp (2918)

- Thgc hiqn s6 sdch cua GVCN theo quy ch€ chuy€n mdn

- Thu c6c logi quy, BHTN. . . theo quy dinh

- Nfm tinh hinh hec sinh y6u, kem d6 t6p ki5 hoech ph0i hqp GVBM phu

dao

- Vfln d$ng HS ra lcrp

2.3.Gi6o dUc d6n tQc

- KiiSm tra ch6t luqxg hgc sinh qo kd hoach day hqc theo hucmg phan hoa

- 86o c6o GDDT

2.4, COng tdc gi6o d4c thwlng xuy6n:

- C?p nhflt h0 ss thso yeu rAu

- Tham gia vqn dOng hqc sinh ra lop ndm hqc ?023-2Q24

- Tham gia c6p phdt vdn bdng

- Tham gia hgi dong tuy6n sinh

- 86o cao HTCD

3. DOi

-Tuy€n truydn y nghla ngdy CM thang 8.

- PhOi hqp Gi6o vi€n chu nhi€m tap dqt hqc sinh chuAn bi tO chuc tE ktrai
gi6ng ndm hqc 2023-2024,

- Xay dgng, tritin khai ti€u chuAn thi dua lgp..., =. '

- Thdnh lflp dQi co do theo ddi danh gia lop hdc

- Ph6i hqp voi CVCN, HKH xet chgn HS nhfln hgc bdng ngay khai gi6ng

- Nam tinh hinh t"rqglnii 
^dfltii{h*, 

b6o cao kip thdi cdc d6i rugng rheo
F}*^'-)'eu cau FF}-t . i.,=

4, C0ng tdc ph6t ilffifirhn.tfip::
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4.1,C0ng Doin

- PhOi hqp to chuc LD-VS truong lcrp. chu6n bi khai gitngn6m hgc

+ Sira d6i, bd sung, n0i quy hgc sinh, ti€u chuAn thi dua ndm hQc

- Tiep erc gi6m s6t viQc thgc hipn c6c ch€ dQ chinh s6ch cho CB- GV va
I

hgc sinh.

- Vfln dQng CEV thqrc hien t6t nhiem vU thang 8 vd ddu ndm hQc.

4.2. Doin

- Rdn k! ndnggiao tiCP cho hgc sinh

Phat dQng trdng, chdm soc cdy khu moi xay

4.3. HOi khuy6n hgc

- Lap k6 hoach vpn dQng gay qu}

- Xdt, Cap hqc bong ngay khai gi6ng

5. Chii th$p d6- Y t6 trudng hgc

- Thdnh lAp ban ch6m s6c suc khoe

- Tryc so, cdp cuu

- Ki€m tra l4i thu6c qu6 h4n thanh lY

- Lpp danh muc thuoc mua b6 sung

6. C0ng t6c ki6m ilinh

- Nhom ki€m dinh CLGD hoan thanh hd so, MC

7. C0ng tfc kiOm tra

KiQm tra cong tac sua chira" cong t6c vQ sinh chudn bi khai gi6ng

8. Phong trAo
.t

-Thdnh lpp ban chi dao xdyodgng truong hgc *Xanh- Spctr- DQP- An todn"

Phong ch6y chfra ch6y. . .

- Thuc hiEn KH BDHS

9. Brio c6o, ngbi 16

gioi; VH-CT; tofnl casio

- 86o c6o cftc loBi theo y€u cau

Noi nhQn:

-PHT ( d€ thUc hiEn)

-C6c bQ phfln, Tcm ( d6 thr,rc hien)

- Luu ( VT)

U TRUONG


